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Training Example: Vehicle Maintenance Log
TRAINING EXAMPLE ONLY — FICTIONAL INFORMATION — NOT AN OFFICIAL ICIP, VENDOR QUOTE, APPROVED PLAN, OR ACTUAL FLEET RECORD
What this document should look like
A maintenance log should identify the vehicle, service date, mileage, reported issue, action taken, provider, cost, next service due, and vehicle release/status. Records should demonstrate actual follow-through on the fleet-maintenance plan, not merely a promise to maintain vehicles.
Asset V-01 | 2014 meal-delivery van | Town of Sample Mesa / Sample Mesa Senior Center. Illustrative records only.
	Date / mileage
	Issue / service
	Action / provider
	Cost
	Next trigger / status

	02/10/2026; 122,100
	Scheduled service
	Oil/filter and safety inspection; Sample Fleet Shop
	$185
	Next service per manufacturer schedule; returned to service

	05/18/2026; 125,400
	Driver reported vibration
	Tire/balance inspection and repair; Sample Fleet Shop
	$460
	Monitor at pre-trip checks; returned to service

	08/24/2026; 127,900
	Cooling-system leak
	Vehicle removed from service; repair completed by Sample Repair Shop
	$1,250
	Post-repair check completed; returned to service

	10/09/2026; 128,400
	Fleet condition review
	Repair trend reviewed; replacement recommended
	$0
	Continue scheduled service until replacement


Documentation retained: work orders, invoices, driver defect reports, and release-to-service checks. Mileage and maintenance frequencies in this sample are illustrative, not a universal service schedule.


Fictional sample. Do not use as documentation for a live funding request.
