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Training Example: Vehicle Inventory
TRAINING EXAMPLE ONLY — FICTIONAL INFORMATION — NOT AN OFFICIAL ICIP, VENDOR QUOTE, APPROVED PLAN, OR ACTUAL FLEET RECORD
What this document should look like
An inventory should list each vehicle’s asset ID, year/type, identifying number as appropriate, mileage as of a stated date, assigned use/location, condition, and operational status. It should help reviewers understand the vehicle being replaced and the existing fleet. Avoid personal or unnecessary sensitive information in public uploads.
Town of Sample Mesa / Sample Mesa Senior Center | Inventory as of October 9, 2026. Identifiers below are fictional asset IDs; no real VINs are used.
	Asset ID
	Year / type
	Mileage
	Use
	Condition / status
	Replacement plan

	V-01
	2014 meal van
	128,400
	Home-delivered meals
	Operational; frequent repairs and limited temperature-control capacity
	Requested replacement: $82,000

	V-02
	2020 accessible passenger van
	46,200
	Participant transport
	Operational; routine service
	Retain

	V-03
	2018 utility van
	73,100
	Supplies / backup
	Operational; inspect for suitability before meal-route assignment
	Retain as backup


Responsible custodian: Senior Center Director. Fleet record owner: Town Fleet Coordinator. Newly purchased vehicle receives an asset record after delivery and acceptance.


Fictional sample. Do not use as documentation for a live funding request.
